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CLIENT INFORMATION 

Name 
Title 
E-mail 
Phone 
Department 



COMPANY INFORMATION 

Company Name 
Company Size 
Industry 



HOW CAN WE HELP YOU? 

Which of our services are you interested in? 

Services □ customer service □ human resources 

□ accounting □ file management 

□ recruiting □ security 

Tell us about other services you need and how we can best serve you: 

Description 



What are some goals you would like us to help your company achieve? 

Goals □ client acquisition □ reduce spending 
□ increase sales □ growth 



HOW DID YOU HEAR ABOUT US? 

Method □ referral □ direct mail □ online ad 

□ sales call □ yellow pages □ print ad 

□ other 



